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IHopsaok
yuyeTa M pacciel0BaHusl MUKPOTPAaBM (MHUKPOIOBPEKACHH )
B 00pa30BaTeJbHOM OpPraHu3anuu

1. O0mue mo10:xKeHHAS

1.1. Hacrosmmii [Topsimok 06 yueTe u paccieoBaHUd MUKPOTPaBM (MUKPOTIOBPEXKICHUH)
B IIIKOJIE pa3paboTaHo B cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHoM Ne 273-03 ot 29.12.2012 rona
«O06 obpazoBannu B Poccuiickoit @enepaunn» B penakiuu ot 25 utons 2022 rona, [Ipukazom
MunucTepcTBa TpyAa U COlMaibHOM 3amuThl Poccuiickoit @enepannu Ne632H ot 15 ceHTsOps
2021 roga «O0 yTBEpXKIEHUM PEKOMEHJALUN MO Y4YETYy MHUKPOIOBPEKIECHUN (MUKPOTPAaBM)
pabotHukoB», TpymoBeiM koaekcom Poccuiickoit ®eneparuu, a Takke YCTaBOM
00meo0pa3oBaTeIbHOM  OpraHu3allil W JAPYTMMH HOPMATUBHBIMU TPAaBOBBIMH  aKTaMH
Poccutickoii ®depnepannu, perIaMeHTUPYIOLLIUMU JEeATENbHOCTD OpraHu3alni,
OCYILECTBIISAIOLINX 00pa30BaTEIbHYIO AEATEIbHOCTb.

1.2. annsiii [Topsaok 06 ydere u paccieZlOBaHUM MUKPOTPaBM B IIKOJIE€ pErIaMEHTHPYET
OCHOBHBbIE TEpPMUHBI U ONPEJIENICHUs, ONpENeNseT Lelu MU 3aJadyd ydeTa U paccieOBaHHs
MUKpPOTpPaBM (MHUKPONOBPEXKACHUN) B IIKOJIE, PETyIUPYEeT MOPSIOK ydeTa U pacciaeloBaHUs
MUKpPOTpaBM (MHUKpPONOBpEXKJIEHUN), a TakKe YyCTAaHaBIMBAeT IpaBa U OOA3aHHOCTH
MOCTPaAaBIIEro pabOTHUKA U JUPEKTOPA IIKOJIbI B ClIydae MUKPOTPaBMbI (MUKPOTIOBPEXKICHU ).

1.3. MuxkporpaBMa (MHKPONOBPEXKICHNUE) - CIEACTBUE MPEALIECTBYIOIINX HapylIleHUH
TpeOOBaHUI OXpaHbI TPYAa, IPH OPraHU3ALUHU U MPOBEJICHUN pabOT, KOTOPbIE MOT'YT IPHUBECTH
K OoJiee TSDKENBIM MOCIEICTBHSM, B TEPBYIO Ouepe]b Ha pabOYMX MECTax, HaXOMSALIMXCS B
30HaX MOBBIIIEHHOW ONIaCHOCTH.

1.4. CBoeBpeMeHHOE BBHISBIICHHE M YCTPAHEHHE BO3HUKAIOMIMX OMACHOCTEW TOJYYCHHS
pabOTHUKOM MHUKPOTpPaBMbl (MUKPOIIOBPEXKIEHUSI) TO3BOJIAET MPENyNpeauTh HECUacTHbIE
citydau, npodecCHOHaIbHbIE 3a00JIeBaHUs, CHU3UTh 00beM pabOThI MPU UX PACCIECIOBAHUH U
(¢uHaHCOBBIE 3aTpaThl. YYeT MPOUCHICIIINX MHKPOTpPaBM (MHUKPONOBPEXKACHUN) MO3BOJISET
MIPOBECTU KaYECTBEHHBIN aHAJU3 C OLIEHKON POoeCCHOHANbHBIX PUCKOB.

1.5. OObeKTOM ympaBiIeHHs SIBISETCS OXpaHa TpyJa, KaK CUCTeMa COXPaHEHUS KHU3HU U
3I0pOBbsI pAOOTHUKOB U 00yYarOIMIUXCsl 00pa30BaTeIbHON OpraHU3ally B MPOLECCe TPYAOBOU U
0o0pa3oBaTeNbHONW  JEATENBHOCTH, BKIIOYAlOMass B ce0s IMpaBOBBIE, OPIraHU3ALMOHHO-
TEXHUYECKHE,  COLHATbHO-)KOHOMHUYECKHE,  CAaHUTApHO-  TUTHEHUYECKHe,  JieueOHOo-
npoUIAKTUIECKUE U UHBIE MEPOIIPUSATHSL.

1.6. Jlupextop 00pa3oBaTEIbHOM OpraHU3AIMKM OCYIIECTBISAET PYKOBOJCTBO MO paboTe
OXpaHbI TPpy/ia U 00EeCTICUCHHIO OE30MaCHOCTH 00Pa30BATEIHHOM IEATETLHOCTH.



1.7. JIOMmXHOCTHBIC JUIA, OCYHIECTBISAIOMNUE padOTy MO OXpaHe TpyJda U OOECIECYCHHIO
0€30MacHOCTH 00pa30BaTENbHOMN AESITEILHOCTH, ONPEAEISIOTCS IPUKA30M TUPEKTOPA ILIKOJIBI.

1.8. OO0s13aHHOCTH MO OOECTEUEHUI0 OE30MACHBIX YCIOBUH M OXpaHbl TPyJa B IIKOJE
BO3JIararoTcs B COOTBETCTBUU cO cTaTheil 212 TpynoBoro xoxaekca Poccuiickoit denepannn Ha
TUpeKkTopa 00pa30BaTEeNbHOM OpraHW3alud, KOTOPBI B OITHX LENIAX CO3/aeT CHCTEMY
yopaBieHuss oxpanou Tpyaa (mamee - CYOT), cormacHo paspabotanHomy IlomokeHuem o
CUCTEME yIpaBJIEHUS OXPAaHOH Tpy/a B MIKOJIE.

1.9. [etictBue Hactosimero IlomokeHust 00 ydeTre W paccieOBaHMH MHUKPOTPABM
pacrpocTpaHsieTcsl Ha BceX pabOTHHUKOB 00111e00pa30BaTeIbHOM OpraHu3aIiu.

2. OcHOBHbIE TEPMUHBI U OTIpe/ieIeHUs

2.1. B mactrosmem IlomoxkeHnn 00 ydere W paccleOBaHUM MHUKPOTPAaBM B IIKOJE
UCIOJIB3YIOTCS TepMHUHBI U onpenenenHus B coorserctBuu ¢ 'OCT P 12.0.007-2009 «Cucrema
CTaHJapToB Oe3omacHoCTH Tpyda. CucTemMa yrnpaBieHUs: OXpaHOW Tpyzaa B opranuzanuu. O6mue
tpeboBanusi» u ['OCT 12.0.230- 2007 «Cucrema crangaptoB Oe3omnacHoctd Tpynaa. CucTemsl
ylpaBiieHUs! oxpaHoi Tpyaa. O6mue TpeOGoBaHUs.

2.2. OxpaHa Tpyza - CUCT€Ma COXPAHEHUsS >KU3HU M 3/10pOBbsl PaOOTHUKOB B IpoLECcCEe
TPYZAOBOW JEATENbHOCTH, BKJIIOYAlOMmass B ceOS IMpaBOBbIC, COIUAIBLHO-IKOHOMHYECKHE,
OpPraHU3allMOHHO- TEXHUYECKHE, CAHWTAPHO-THTMEHHUYECKHE, JIeueOHO- NpOQHIaKTHUECKUE,
peadmIUTAIIIOHHBIC ¥ MHBIE MEPOTIPHUSTHSI.

2.3. TpeGoBaHus OXpaHbl TPy/a - rOCYJapCTBEHHbIE HOPMATHBHBIE TPEOOBAHUSA OXPAHbI
TPyZAa, B TOM YHUCIIE CTAHAApPThl OE30MacHOCTH TpPyHAa, a Takke TpeOOBaHUS OXpaHbl TPYAa,
YCTAQHOBJICHHBIE MTPaBUJIAMH U MHCTPYKLUSAMHU 110 OXpaHe Tpy/a.

2.4. PabGoOTHUK - (PM3NYECKOE JIUIIO0, BCTYNHBIIEE B TPYAOBBIE OTHOLIEHHS C pabOTOaTEIIEM.

2.5. PaGoronatens - ¢puznyeckoe 1100 IOpUANYECKOE IO (OpraHu3anus), BCTYIHUBILIEE B
TPY/AOBBIE OTHOILIEHUS ¢ paOOTHUKOM. B cityuasx, ycTaHOBIEHHBIX (eiepaaIbHBIMU 3aKOHAMH, B
KayecTBe paboTojaTeNsi MOXKET BBICTYNAaTh MHOM CyOBEKT, HaJEJICHHBIM IPaBOM 3aKIIOYaTh
TPY/IOBBIE JIOTOBOPHI.

2.6. YcnoBus TpyAa - COBOKYNHOCTb (PaKTOPOB IMPOU3BOJCTBEHHOW Cpelbl U TPYIOBOM
NesTeTbHOCTH, OKA3bIBAIOIINX BIUSHUE HA PA0OTOCTIOCOOHOCTD U 3/I0POBhE pa0OTHHUKA.

2.7. CranmapTbl 0€30MacHOCTH TpyJa - MpaBWia, MPOLENYPbl, KPUTEPUU U HOPMATHUBBI,
HalpaBJIeHHbIE HA COXpAaHEHWE >KU3HU M 370pOBbS pPAOOTHUKOB B IpOLECCE TPYIOBOMH
NEeSITebHOCTH W PETVIAMEHTHUPYIOIIME — OCYIIECTBJIEHHE  COIMAJIbHO- HKOHOMHYECKHX,
OpraHu3alMOHHBIX, CaHUTapHO- T'MTUEeHUYECKHX, ne4eOHO-TTPO(PUITAKTUYECKHX,
peaOUINTallMOHHBIX Mep B 00J1acTH OXpaHbl TPy/a.

2.8. Bpeanblii npou3BOACTBEHHBIN (DaKTOp - MPOU3BOJCTBEHHBIH (aKkTOp, BO3AEHCTBHE
KOTOpOTro Ha pabOTHHKA MOXET IMPUBECTH K €ro 3a00JIeBaHMUIO.

2.9. MukpoTpaBMa - HE3HAYUTEJIbHOE IOBPEKICHHE TKaHell opraHusMa paOOTHHKA
(ccamuua, ymuObl MATKUX TKaHeW, KPOBOMOATEKH, MOBEPXHOCTHBIE pPaHbl M Jp.), BbI3BAaHHOE
BHEIIIHUM BO3JIEHCTBHEM OIACHOTO MPOM3BOJICTBEHHOTO (akTOpa, KOTOpOEe HE MOBJIEKIO 3a
co0OH paccTpOCTBO 370POBbS WM BPEMEHHYIO yTparTy TPYAOCIOCOOHOCTH pabOTHUKA C
HEO0XOIMMOCTBIO €T0 MEePEeBoa Ha APYTYIO paboTy

2.10. be3onacHbie yciioBHs Tpyaa, 0€30MacHOCTh TPyJa - YCIOBUS TPYJa, MPU KOTOPBIX
BO3JICUCTBUSI Ha PAaOOTHUKOB BPEAHBIX W (WMJIM) OMACHBIX IPOU3BOJCTBEHHBIX (DAKTOPOB
UCKJIFOUEHBI, INOO YPOBHH MX BO3JICHCTBUS HE MPEBBIIAIOT YCTAHOBIEHHBIX HOPMATHUBOB.



2.11. OmacHbIli TPOU3BOACTBEHHBIN (PAKTOP - MPOM3BOACTBEHHBIN (DakTOp, BO3JAEHCTBUE
KOTOPOTO Ha paOOTHUKA MOXKET MPUBECTU K €r0 TPaBMe.

2.12. OmnachHasg cutyauus (MHLMJEHT) - CHUTYyallUs, BO3HUKHOBEHHE KOTOPOM MOKET
BBbI3BaTh BO3JICHCTBHE Ha pabOTHHKA (PaOOTHHMKOB) OMACHBIX M BPEAHBIX MPOM3BOJICTBEHHBIX
(bakTopoB.

2.13. Ouenka cocTOsTHUS 37J0POBbSI pAOOTHUKOB - MPOIEAYPHI OLIEHKHU COCTOSHUS 3/T0OPOBBS
pabOTHUKOB IMMyTEM MEIULUHCKUX OCMOTPOB.

2.14. PabGoyee MecTto - MecTo, Iie pabOOTHHUK JIOJDKEH HAXOIUThCS WM Kylda emy
HE00XO0IUMO MPUOBITH B CBSA3H C €ro paboTOM U KOTOpOE MPSMO UIIUM KOCBEHHO HAXOJHUTCS MO
KOHTpOJIeM paboToaaTes.

2.15. CnenuanpHasi OLEHKA YCJIOBUI TpyAa — KOMIUIEKC MEPONPUATHUN I10 BBISIBICHUIO
BPEIHbIX U (WJIM) ONACHBIX (PAKTOPOB MPOU3BOJCTBEHHON CPENbl U TPYIAOBOU NEATEIBHOCTH U
OLICHKE YPOBHS UX BO3/I€HCTBUA HA pabOTHHUKA.

3. llesin ¥ 3a1a4M y4eTa U paccjieJ0BAHUA MUKPOTPAaBM (MUKPOINOBPEKICHUI) B
LIKOJIe

3.1. llenpto opraHuzalMu TPOBEACHHUS y4deTa M  pPacCIeIOBaHUS MHUKPOTPABM
(MUKpONIOBpEXA€HUI) B 00pa30oBaTeNbHON OpraHu3aldy SBISETCS COBEPIIEHCTBOBAHUE
BHYTPEHHUX IPOLIECCOB YIPABICHUS OXPaHOM TpyAa B LIKOJIE, IPEAYNPEKICHUE TpaBMaTU3Ma,
aBapUIHBIX CUTYaIlMil, a TaKKe BBIABICHHS W B JajbHEWIIeM moBblmieHue 3(dekTuBHOCTH B
IPOBEJCHUN CHCTEMHBIX MEPONPUITUNA IO YIPABIECHUIO MNPO(ECCHOHATBHBIMU pPHUCKaMH,
CBSI3aHHBIX C BBISBJICHHEM OMNACHOCTEH, OLIEHKON M CHUKEHHEM YpOBHEW MpoQecCHOHaNTbHBIX
PHCKOB, 00€CTIEUeHNH YIIyUllIeHHUs YCIOBUM U OXpaHbl TPYAA.

3.2. 3ajmavamu [ pealM3alMu ILEIM 10 y4eTy U PAcCIeNOBAaHHUIO MHUKPOTPaBM
(MUKpOTIOBpPEX/I€HUI1) B ILIKOJIE SBISETCS:

- CO3JaHM€ Ha OCHOBAaHUHM MOJYYEHHOTO oO0BbeMa HH(OpPMaUK MO pe3yiabTaTaM
paccie10BaHHBIX MUKPOTPAaBM (MUKPOTIOBPEKICHUI) Oa3bl JAHHBIX 00 UMEIOIIUXCS OMACHOCTSIX
C OLIEHKOH BBISIBJICHHBIX TPO(ECCUOHATIBHBIX PUCKOB B 00pa30BaTeNIbHOM OpraHu3alnu;

- TMOATOTOBKA U IPOBEJCHHE MEpONPUATUN, HANPaBIEHHBIX HAa MHUHHUMU3ALNIO
MUKpPOTpaBM (MHKPOIIOBPEXKACHUI) B IIKOJIE.

4. Ilopsanok y4eTa MUKPOTPAaBMbI (MUKPONOBPEKICHNS) B 00pa3oBaTe/JbHOM
OpraHu3anuu

4.1. OcHOoBaHMEM Ui PErHCTPALMUd MHUKPOTPaBMbI (MUKPOIOBPEXJIEHHs) paOOTHUKA U
paccMOTpeHHsT OOCTOSATENbCTB W TPUYHMH, NPUBEAIMINX K €ro BO3HUKHOBEHHIO, SBISIETCS
oOpamieHne mocTpajaBIIero K AUPEKTOPY HIKOIBL. B ciydae, eciaum moctpagaBmmii oOpaTHics K
MEAMIIMHCKOMY pa0OTHUKY, TO MeEAPaOOTHHUKY HEOOXOJUMO COOOMIMTH O MHKpPOTpaBMeE
(MUKPONOBPEXACHNIO) paOOTHHKA IUPEKTOPY 00pa30BaTEIbHON OpraHU3aliH.

4.2. JTupeKTopy LIKOJBI TOCIe MOTYyYeHHOW MHPOPMAIIUH HE00X0AUMO YOEAUTHCS B TOM,
YTO MMOCTPa/IaBLIEMy OKa3aHa HEOOXOoJuMas MepBasi HOMOIb U (WJINM) MEUIIMHCKAs TIOMOIITb.

4.3. Tupextop 00pa3oBaTeNbHON OpraHU3aMK JOHOCUT HH(POPMAIUIO 10 CIICIUATUCTA O
OXpaHe Tpyla O MHUKpPOTpaBMe (MHUKPOTOBPEXKICHHIO) pabOTHHKA JHOOBIM OOIIEAOCTYITHBIM
CIOCOOOM.

4.4. Tlpm wHPOPMHUPOBAHWU CHEIUATUCTAa IO OXpaHe Tpyla O MHUKPOTPABME
(MUKPOTIOBPEKIEHNIO) paOOTHHUKA YKA3bIBACTCS:

- (hamunuio, UMs1, 0TYECTBO (TIPH HATMYWH ) TIOCTPAJABIIETO paOOTHUKA, TOJDKHOCTH;



- MECTO, JaTy ¥ BpeMs MOIy4eHUs paOOTHUKOM MUKPOTPaBMbI (MUKPOIIOBPEKICHNUS);

- Xxapakrep (OMUCaHue) MUKPOTPaBMbI (MUKPOTIOBPEKACHHUS );

- KpaTKylo uHpopmanuioo 00 OOCTOSATENbCTBAX IONYYEHHS PAOOTHUKOM MHUKPOTPABMBI
(MMKpONIOBPEXACHHUS).

5. Ilopsimok pacciieoBaHUSI MUKPOTPaBMbI (MUKPOIIOBPEXIEHHs) B
00pa3oBaTeJIbHOMH OpPraHu3aIuu

5.1. B pe3ynbrare noiyuyeHHOM HH(OpPMALIUU, CIELUATUCTY IO OXpaHe TPy1a HE0OX0UMO
paccinefoBath OOCTOSTENbCTBA M MPUYUHBI, MPHUBEAIINX K BO3HUKHOBEHHIO MHKPOTPABMBI
(MHKpOTIOBpEXIeH!s ) paOOTHHUKA, a TAK)KE IPOBECTH OCMOTP MECTa MPOUCIIECTBUSI.

5.2. Ilpu HEoOXOAMMOCTH K PACCMOTPEHHUIO OOCTOSATENLCTB M NMPUYMH, NMPUBEALINX K
BO3HHUKHOBEHUIO MHKPOTPAaBM (MUKPOIIOBPEKICHUI) paOOTHHKA, MPHUBICKACTCS IHPEKTOP
OpraHu3aliy, OCYIIECTBIIIONINI 00pa30BaTENbHYIO JEATENIFHOCTh W TPOBOIMTCS OIPOC
OUEBU/IIICB.

5.3. Ha ocHOBaHMM MOJy4eHHON MH(OpPMAIMK, CIEIHATUCT M0 OXpaHe TPYyJa COCTABIISIET
CnpaBky (Ilpunoxxenue 1) u obecrneyuBaeT pPETUCTPALMIO O TMOJYYEHHOH MHUKPOTpaBMeE
(MuKponoBpexaAeHNI0) paboTHHKA B JKypHaine cooTBeTcTBYromuX cBenenuit (IIpunoxenue 2).

5.4. CnenuanucT 1Mo oxpaHe Tpy/Ja pa3padarbiBaeT IPU HEOOXOIUMOCTH MEPOTPUSITHS 110
OPEIYNPEXKICHUI0 BO3MOXKHBIX OMACHOCTEH M CHHKECHUIO MPOQECCHOHATBHBIX PHCKOB,
IUTAHUPOBAHUIO padOT MO YJIYYIIEHUIO YCIOBUM Tpyaa.

5.5. IIpu noAroToBKe nepedHst COOTBETCTBYIOIIMX MEPONPUITUNA HEOOXOJUMO YUUTHIBATh:

- 00cTosTeNbCTBA  TONYYEHUS  MHUKPOTPABMBI  (MHUKPOTOBPEXKICHHUS),  BKIOYAS
UCIIONIb3yeMble 000pyAOBaHNE, HHCTPYMEHTHI, MAaTEPUANBI U ChIphE, MPUEMBI PAOOTHI, YCIOBHS
TpyJa, U BO3MOXXHOCTh WX BOCIPOM3BEACHMSI B CXOXKHUX CHUTYAI[USX WU Ha APYrUX padbodmx
MecCTax;

- OpraHu3allOHHBbIE HEAOCTATKH B (DYHKIMOHHUPOBAHUHM CHCTEMBI YIPABJICHUS OXPaHOM
TpyZa;

- ¢usnyeckoe COCTOSIHHE pabOTHMKAa B  MOMEHT TIOJIYYEHHS  MHKPOTPABMBI
(MUKPOTIOBPEKICHU );

- MEPHI IO KOHTPOJTIO;

- MEXaHW3Mbl OLEHKH JPGPEKTUBHOCTH Mep MO0 KOHTPOII U  peanu3aliu
nPOQUTAKTUIECKUX MEPOTPHUSITHIA.

5.6. Tlo oOkOHYaHMM pacCleJOBaHHUsI MHUKPOTPaBMbI (MUKPOTIOBPEXKICHHUS) TUPEKTOP
IIKOJIBI TIPOBOAMWT BHEIUIAHOBBIM HHCTPYKTaX TMPUYACTHBIM paOOTHHKAM MpPU HAPYIICHUU
TpeOOBaHUI OXpaHbI TPyHa, €CIM 3T HAPYIICHHUS CO3IaBalll PEAJbHYIO YIpO3y HACTYIUICHUS
TSOKKUX [OCJIENCTBUIA.

6. IIpaBa u o0s13aHHOCTH PAa0GOTHHKA B CJIyYae MUKPOTPaBMbI (MUKPOIIOBPeKIEHUs)

6.1. B cootBerctBUM ¢ TpeboBanusmu crath 214 TpynoBoro koaekca Poccuiickoit
Oeneparun  pabOTHUK  00s13aH  HEMEIJICHHO U3BEUIaTh JUPEKTOpa 00pa3oBaTeIbHOMN
OpraHm3aly O JII00OH CHUTyaluu, yrpoXkarolmied >KU3HH W 3I0POBBIO JIOJEH, O KakIOM
HECYaCTHOM CJIy4ae B ILKOJIE WIK 00 YXYALUICHUN COCTOSHUS CBOETO 3/10POBBSI.

6.2. TloctpamaBuieMy paOOTHHUKY HEOOXOAMMO JOHECTH HWH(MOpMAIUI0 10 AUPEKTOpa
IIKOJIBI O IPOMCIIEIIEH CUTyallul B 00pa30BaTeIbHON OpraHU3alyHm.



6.3. ITocTpanaBmnii paOOTHHK MMEET MPABO HA JTUYHOE YIACTHE WIIM y4aCTHE Yepe3 CBOUX
NpeJCTaBUTENIE B PACCMOTPEHUH TPHUYUH U OOCTOSTEIBCTB COOBITHH, NPUBEAIINX K
BO3HUKHOBEHUIO MUKPOTPaBMbI (MUKPOIIOBPEXKICHUS ).

7. IIpaBa n 00s13aHHOCTH AMPEKTOPA MIKOJIbI B C/Iy4ae MUKPOTPABMbI
(MHUKpOMOBPeEKIEHUS)

7.1. lupexktop oOpa3oBaTeNbHOM OpraHU3ald B COOTBETCTBUU C TPEOOBAHUSAMH CTaTbU
212 TpynoBoro koxaekca Poccuiickoit @enepanuu 00s13aH 00ecniednTh 0€30TMaCHbBIE YCJIOBHS U
OXpaHbl TpyJa paOOTHHKAM, IPUHUMATh MEphl IO NPEAOTBPALICHUIO aBApUIHBIX CUTYalUi B
IIKOJIe, COXPAHEHUIO XU3HH M 3/I0pPOBbSI PAOOTHUKOB NMPU BO3HHUKHOBEHUHM TAKHX CHUTYaIlHid,
OKa3aHUIO [TOCTPAIABIIUM I1IEPBOM ITOMOILH.

7.2. IupeKTop WIKOJIbl HA3HAYaeT OTBETCTBEHHBIX 3a YUET U pacciel0BaHNE MUKPOTPABMBI
B 00pa30BaTeNIbHOI OpraHu3altu.

7.3. JIupekTop MIKOJIBI B LENSIX BBINOJHEHUs TpeboBanuii ctathu 212 TpynoBoro kojuekca
Poccuiickoit denepainu 10JKEH:

- OpraHM30BaTh O3HAKOMJICHHE JOJDKHOCTHBIX JIMI[ C MOPSAKOM ydeTa MHMKpPOTpPaBM
(MUKpOTIOBPEKIEHU) paOOTHUKOB;

- OpraHu3oBaTb HMHPOPMHpPOBaHHWE pPAOOTHUKOB O [JEHCTBHAX TMPH  MOJyYCHHUH
MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);

- OpraHM30BaTb PAacCMOTPEHHE OOCTOATEIbCTB, BBISBICHHE HIPUYUH, NPUBOAALIUX K
MHUKPOTpaBMaM (MHUKPOITOBPEXKICHHUSIM) PAOOTHUKOB, U (DUKCAIIHIO PE3YIbTATOB PACCMOTPEHUS
B CrmpaBke O pacCMOTPEHHU OOCTOSATENBLCTB M TNPHUYMH, NPUBEAIINX K BO3HUKHOBEHHIO
MHUKPOTPaBMBbI (MUKPOIIOBPEXKAEHNUS) paOOTHUKA;

- o0ecrneyuTh JOCTYIHOCTh B 0Opa3oBarenbHOM opraHm3zauuu Omanka CopaBkH Ha
OyMa)kHOM HOCHTEIIE;

- OpraHM30BaTh PErHCTPALMIO TPOUCIIEANINX MHUKPOTPaBM (MUKPONOBPEXKICHUN) B
KypHane yuera MUKpOTIOBPEXIEHUH (MUKPOTPaBM) paOOTHHUKOB;

- YCTaHOBUTh MeCTO U cpoku XpaHeHUs CrnpaBku u JKypHaia. PexkoMeH10BaHHBINH CPOK
xpanenusi CripaBku u JXKypHaina cocraBisieT He MeHee | rofa;

- JaBaTh OIIEHKY CBOEBPEMEHHOCTH, KauecTBY paccieloBaHus, O(QOpMIICHUS U YydeTa
MHUKPOTpPaBMBbI (MUKPOTIOBPEXACHUH) B IMIKOJI€ (TIPU X HAJMYUK);

- T[pPUHUMATh MEpbl 1O TPEJOTBPAIICHUIO MHMKPOTPAaBMBbl (MUKPOIIOBPEXKICHUS),
COXPaHEHMIO XHM3HH U 3/0pOBbS PAOOTHHUKOB NPU BO3HMKHOBEHHMH TAaKUX CUTYaIlUil, B TOM
qHCcIIe TI0 OKA3aHUIO [TOCTPaJAaBIINM IIEPBOM TTOMOIIIH;

- o0ecneunBaTh KOHTPOJIb OPOPMIIEHHS M ydeTa MHUKPOTPaBM (MHUKPOMOBPEXKACHUN) B
HIKOJIE;

- o0ecrneunBaTh (UHAHCHUPOBAHHE MEPONPUITUNA IO YIYYIIEHUIO YCIOBUH Tpyna
(YyCTpaHEHUIO MPUYUH MUKPOTPaBMbI (MUKPOIIOBPEKIACHHUS)).

8. 3aki04uuTeIbHBIE M0JI0KEHUS
8.1. Hacrosimee [Tonoxenue 06 ydere U paccieJoOBaHUM MUKPOTPAaBM B 00pa3oBaTeIbHOM
OpraHu3aliil  SBISETCS JIOKAIbHBIM HOPMATHBHBIM ~ aKTOM  IIKOJBI, cOTjacyercsi ¢
[Ipodcoro3HBIM  KOMHTETOM W yTBEPXKIAeTCs IPHKA30M JUPEKTOpa  OpraHH3aluH,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO ACATEIBHOCTb.



8.2. Bce usmMeHeHus 1 OMOTHEHHUs, BHOCUMBIE B HacTosmee [Tonoxenue, opopMIIstoTcs B
NUCHbMEHHOW (opME B COOTBETCTBHM JACWCTBYIOIIUM 3aKOHOJATENBCTBOM Poccuiickoit
®denepauuu.

8.3. Ilonoxenue o0 ydere U paccieAOBaHUA MUKPOTPABM (MUKPOIIOBPEKICHHI) B IITKOJIC
IIPUHUMAETCS HAa HEONpeNeleHHbIM Cpok. HM3MeHenus u ponosHeHus K Ilomoxenuro
MIPUHUMAIOTCS B IOPAJIKE, TpeaycMOoTpeHHOM 11.8.1. HacTosiiero Ilonoxenus.

8.4. ITocne npunsitus [lonoxxeHus (WM U3MEHEHHWI U JOTIOJHEHUN OTIEIBHBIX ITYHKTOB U
pa3ziesioB) B HOBOM peaKuy Npeablaylas peJakiiis aBTOMaTHYECKU yTpauuBaeT CUILY.

Tpunoocenue Ne 1

®opma CripaBKH 0 pAcCCMOTPEHUM 00CTOSTEILCTB U MPUYUH, MPUBEILINX K
BO3HMKHOBEHHI0O MUKPOINOBPeEXKIeHUsA (MUKPOTPAaBMbI) PAa0OTHUKA

[Ipoucmenimei
(pamusus, UMst, 0TYECTBO (TIPU HATMYHMHM), TOJ POXKICHHS, IOJDKHOCTh, CTPYKTYPHOE HOApa3IeieHIe, CTaK pabOoThI 10 CIELUAILHOCTH)

Mecto nosrydeHust padOTHHKOM MHKPOIIOBPEXKICHNS (MUKPOTPABMBI):

[ara, Bpems noiaydeHus pabOTHUKOM MUKPOTIOBPEXICHUS (MUKPOTPaBMBI):

JlefcTBUS MO OKa3aHUIO MEPBOM MOMONTH (0OpalIeHrs B MEAYIpekKACHUEe, 0TKa3a OT OOpaleHus):

Xapakrep (omucaHne) MUKPOTPAaBMBI

O06cToATenbLCTBA:

(M310KeHHE OOCTOSTENILCTB MONyYEeHHUs PAOOTHUKOM MHKPOIIOBPEXKIACHHS (MUKPOTPABMBI)

ITpuauHbL, TpUBEALNINEe K MUKPOIIOBPEXXICHHUIO (MUKPOTPAaBMe):

(yKaSaTL BBIABJIICHHBIC l'IpI/I‘-II/IHBI)

[IpeanoxeHuss TO YCTPaHEHWIO IPUYMH, IPUBEJIINX K MHKPOIOBPEXKACHHIO (MUKPOTpaBMe):

CnpaBka repesiaHa (HanpaBlieHa) «  » 20 T. CIIELUAINCTY 10 OXpaHe TPyAa.

[oanuck pykoBoauTEst

(bamunmst, MHUIMIATIEL, JOJDKHOCTD, aTa)

HOHHI/ICL MOCTpagaBLICTO JIKLla




(bammius, ”HULMATIBL, JOJDKHOCTD, aTa)

HpnMeanne: CIIpaBKa COCTaBJIACTCA PYKOBOAUTCIICM B OJJHOM 3K3EMILIAPE, KOTOpLIﬁ XpaHUTCA y criCaJIncTa 1no
OXpaHC Tpyda B TCHECHUE OJJHOI'0 roJa 1nocJjie €ro 0(1)OpMJ'IeHI/IH.

Ipunoscenue Ne 2

®opma KypHaiia yuera MUKPOTPaBM PAa0OTHHKOB

Ne| [ara, ®. U. O. | IIpodeccu | Bemomn | Xapakr [Ipunsiteie YcraHoBieHHas . 1.0.u
BpeMs | mocTpazna S seMast ep MEpBHI. OCHOBHas NIPUYMHA | JOJDKHOCTH

II | MUKpOT BILETO, (ctpyktyp | pabora | moxyue JHata mua,
/ | paBmbI ToJ HOE HHBIX | HCIIOJHEHHSA MIPOBOIUB

hii pPOXKIEHU | MoApasaen HOBpPEX 1IEro
s/ eHmue) JCHUH paccuenoBa

CTax HHE

paboTs!
1 2 3 4 5 6 7 8 9

IIpumeyaHue: xypHall TOJDKEH OBITH IPOHYMEPOBAH, MPOIIHYPOBAH, MOANUCAH OTBETCTBEHHBIM IPEAICTaBUTEIEM
paboToaTess ¥ CKpEIJICH TeYaThiO U JIOJKEH XPAHUTHCS B TEUSHUE 3 JIET CO IHSI BHECEHUsI OCNIEAHEH 3amucu.



